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SUBMIT BLOCK BOOKING REQUEST BY ORGANISATION
USER (SWIMMING POOL)

B N = B »| 1. If organisation user
2 o P e e would like to submit
Facilities QS e e e — S8 a block booking
| request, you may
g Bockbookng click “Facilities” after
login;

2. Then, click “Block
booking” button to
create a block
booking request




SUBMIT BLOCK BOOKING REQUEST BY ORGANISATION

USER (SWIMMING POOL) o Q

1. Select booking scheme,
booking scheme may be

Free-use scheme |General block booking scheme | . .
varied for different

2.New application organisation type;

icati : «“ : : ”
sl Apply for block booking facilities 2. Click “New appllcatlon
to create a block
booking application;

3. Choose “Type of
facilities” and select
“Swimming Pool”

View submitted application Type of facilities

I: Land-based :I I: Sports Ground I I Water sports I

Swimming pool I\ Holiday camps /I l\ Amphitheatre I

Intended usage

II\ International Competition ) l Gala I l Swimming training l
I\ Life-saving examination 'l I\ Life-saving Training l

| Underwater activities | " High board diving [ l I Other l

(] Late submission As 8 Priority Uses
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Free-use scheme

New application

New application

View submitted application

General block booking scheme

Apply for block booking facilities

Type of facilities

| Land-based :I I: Sports Ground I I Water sports I

Swimming pool I\ Holiday camps /I l\ Amphitheatre I

Intended usage
II\ International Competition ) l Gala I l Swimming training l
I\ Life-saving examination 'l I\ Life-saving Training l
| Underwater activities | " High board diving [ l I Other l
. | Late submission 3. | AsaPriority user

7 Q0

Select “Intended usage”;

If it is a late submitted
application, please click
“Late Submission;

If this application has
been recommended by
the NSA as a "priority
user"”, please enable "As a
Priority User"
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New application

New application

View submitted application

Apply for block booking facilities

Type of facllities
1 Land-based \ | Sports Ground 1 i Water sports |
Swimming pool l Holiday camps ) ,“ (  Amphitheatre : |
Intended usage
1 i International Competition . l ( g Gala 7 :I Swimming training
Lif g examin L T
1‘_ : Underwater activities | r" i High board diving » ) \‘_ Other

‘7 71 Late Submission As a Priority User
Intended level of Training *

[[seec ‘]

Select a district * Select venue *

| lect a district Q \ |

1. Select “Intended level of
Training”;
2. Select a district and venue.
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Intended level of Training *

| howice and non-swimmers

ki

Select a district ®

Select venuae #

| Central & Western

| Sun ¥at Sen Memornal Park Swan ¥ |

Facility Type *

1 . | Swairmn Lane (Main / 50m)

From *

2' | Select date

Book in advancs

4 - i months

1. Select Facility Type, e.g. Whole

2.

pool, Half pool or Swim lane ;

Booking period will be varied
according to the different
organisation type and intended
usage;

Click “Continue” to proceed the
application.
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Applied day Reviaw Submitted

Q@ Swimming pool | Sun Yat Sen Memorial Park Swimming Pool

Applied period 1
. (4]
Gty per Session - 1 Add

tal ze=sions: 0

Applied day 1
Select date of use
From * To*
1 . ‘ sele - | | sal = | Select day of the week
day of the week
Locati
2 [ ‘ Select |
Selact timeslot *
3 . ‘ Select |
Ry < Aug 2025
4 . ‘ 1 | Suin  Mon  Tue  Wed

RA2E

Select the applied period;
Select the location;
Select timeslot;

» organisation user can select
one timeslot or consecutive
timeslot;

Select required quantity;
The, click “Search”
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Applied period 1
01/01/2026 - 31/01/2026
< 08:00 - 11:00 2
Add [ ]
Qty per Session -1
Total session=: 0
Applied day 1 1
Select date of use
From* To*
.
‘ 01/01/2026 (] | | 31/01/2026 - | Select day of the week (/'
day of the week
Location * Ve - ~,
| S Man Tue |
‘ Main Pool 4 | p A
[ wed | Th | Fr )
Select timeslot * . A
‘ | (s |
Lol ¢ Jan 2026
| 1 | + Sun Mon Tu Wed Thu Fri Sat
4 5 [ T 8 g 10

RA2E

1. Organisation user can select day of

the week or just choose specific
dates in the calendar;

Only ONE month can be applied in
each applied period. If
organisation user wishes to apply
more than one booking period by
clicking “ © ” button to add
another applied period in the
same request.

**Remarks:

System will only show the available dates,
e.g. weekly cleaning or annual
maintenance of the venue cannot be

selected.
8
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1. After selected day of the
week, all the available

-
| 01/01/2026 - | | 31/01/2026 - | Select day of the week (/I

Applied day 1

=

soetvenes sessions will be generated;

Location * Y

S | Maon T
| ein oo D
Salect timeslat * I e I I " -
| ¥ | | 5 |
Quantly < Jan 2026 >

‘ 1 | + Su Man Tu Wed Thu Fri Sat

11 13 14 15 16 17

18 a 20 21 22 23 24
2

25 27 28 29 30 31
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Select equipment 1. Organisation users can choose
L scomboads the required equipment;
|_| PA System l' . . o )
N 2. Organisation user can use “ -
|:| Electronic Timing Equipment (timer with &-lane scoreboard) to delete SpeCifiC dates ;
|:| Electronic Timing Equipment (timer with 1-lane scoreboard) 3- Once the SeSSionS generated are
|:| Electronic Timing Equipment (timer without scoreboard) CheCked in Order, CliCk (lcontinue”
to proceed the application.
Selected dates 2 **Remarks:
I_um '  The selected timeslot is an application
05 Jan 2026{Mon) 12 Jan 2026{Man) 15 Jan 2026{Mon) 26 Jan 2026{Mony request Only and does not guara ntee
that the request timeslot will be
NutE:_.hE-selec:tEdtimeslu}tisanapplir_atinnrequestnnl';anddu}esru:u:gl..aranl:eethatthereque:—.'l:tir“ueslu:-twill be rezerved for the reserved for the Organisation,
3.
e
10
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Q SWII'I"II'I"IIng pﬂﬂl Sun Yat Sen Memorial Park Swimming Pool 1 . Fi I |_i n th e d eta i IS Of

Please provide block booking details d p p Iica nt / CcO nta Ct
* Reguired information pe rson .

Organisation Mame in Englizh Organization Name in Chineze

Applicant / Contact Person

Mame of Applicant / Contact Person*

Type of dentity Document * Heng Kong ID Card No. *
HKID card v | | - | | i | | i
Tal. No. * Fax Mo.

E-mail Address =

11
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1.

Name of responsible persons of the event (as stated on Hong
Kong ldentity Card)

Please provide names of 1-2 responsible persons for the event. One of whom must be present at the

booked session to take up the booking at the venue.

Number of responsible persons

1 Person | 2 Persons

Name of responsible person (1)*

Type of Identity Document * Hong Kong ID Card No. *

‘ HKID card ¥

Tel. No. *

Input the details of the
responsible persons of the
event;

Organisation user can
provide 1-2 nos. of
responsible person based on
the actual need, one of
whom must be present to
take up the booking at the
Venue;

12
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1.

Name of coach of the event (as stated on Hong Kong Identity

Card)
Please provide names of 1-2 coaches for the event.
Number of coach

1 Persan I 2 Persons I

Narme of coach 1*

Type of ldentity Document * Hong Kong ID Card No. *
‘ HKID card ¥ ‘ | = | | { | | H
Qualification *

Select L4

Upload a valid coach qualification *

‘ Upload proof ‘ ‘ Browse._.

Support jpg.bmp,png,pdf fil= l=ss then 5ME)

Hold a valid lifesaving qualification? *

ves | [ ND ]

1.

Input the details of the
Coach of the event;

Organisation user can
provide 1-2 nos. of coach
based on the actual need;

13
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1.

Other Information

Purpose of use

Swimming training [Novice and non-swimmers)

Estimated no. of participant *
Flaase artar Estimated mo. of participant

I the activity provided on a profit-making basis? *

( YES ) NO )

Does this application need other facilities of the venua? *

YES N NO

Will the national/ regional flag and/ or naticnal/ regional emblefn be displayed/ used/ raised at

the event? *

( YES /N NO )

Will the national anthem be played or sung at the event? *

( YES ) NO )

Date of last hiring and name of pool?

| Save draft

1.

Fill in other information
(such as estimated no. of
participant etc.)

Click “Continue” after all the
information are fill in.

14
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| Lite-saving examinal

tion | | Life-saving Training |

| Underwater activities

) [ Highboarddiving ) [ Other

Apply for block booking facilities
Type of facilities
I .. Land-based .. I I .. Sports Ground I I Water sports I
Swimming pool | - Holiday camps . | | . Amphitheatre |
Intended usage
I International Competition I I Gala I Swimming training

Will the national/ regional flag and/ or naticnal/ regional emblem be displayed/ used/ raised at
the event? *

( YES ) NO )

Will the national anthem be played or sung at the avent? *

( YES 1 NO )

Date of last hiring and nama of pool?

Recommendation by National Sports Association (NSA)

|_| Late Submission

As a Pricrity User

[ @)

-,
-

Upload the signature from NSA
Upload proof | | Browse... |
Support jpg,bmp,pngpdf file less than SMB

RA2E

Special notes:

If organisation user
selects to submit a
booking application
as a priority user, the
organisation needs
to upload a
recommendation
letter signed by the
NSA to the system to
complete the
application.

15
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'

-~ Review your submission

Status

Sun Yat Sen Memorial Park Swimming Pool

16 Eastern Street North, Sai Ying Pun, Hong Kong

Swimming training

Applied period 1

Swim Lane (Main / 50m) / Main Pool
01 Jan 2026 - 31 Jan 2026 Mon
Sam - 11am

Quantity of Facility
1

Draft

Edit #

Organisation information

Organisation Mame [English)

Organisation Name (Chinese)

Applicant / Contact Person

MWame of Applicant [ Contact Person

Type of Identity Dacument

HKID card

Tel. Me.

E-mzil Address

Heng Keng 1D Card No.

Fax Neo.

Edit #

Name of responsible persons of the event (as stated 0|I
Hong Kong Identity Card)

Mame of responsible persons (1)

[ 1

Type of Identity Document Hong Keng 1D Card No.

HKID card

Tel. Mo.

Name of coach of the event (as stated on Hong Kong
Identity Card)

Mame of Coach (1) Position held

Swimming coach

Type of Identity Document Heng Kong ID Card Mo.

HKID card |

Qualification

Swimming Instructor Certificate (Level 1)

Uploaded copy of qualification

Hold a valid lifesaving qualification? Lifesaving qualification
Yes
Expiry date
lzzued by Uploaded copy of qualification
~u
A~

Edit #

Edit #

1.

- ; &

Review the booking

details.

16
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USER (SWIMMING POOL)

Declaration

(1 ] e—— 1. Read & confirm the

|, E00A01623 - The Karatedo Fedemtion of Hong Kong, Chine Ltd., submit this booking,

.
spplication on behalf of Mational Sports Associations (MEAS),. | hawe read and agree to accept d e C | a ra t I O n

the fallowing Terms and Conditions.

) The Orzanication have resd snd (if this spplication is approved) undertaks to oboerve the I . k o b . 7)) b
i b rms and Conditions of Hire of Publics Swimmin, ols of the Leisure and Cultural
Other Information cdit # - ; Frosmeer o 2 C IC SU N ||t utton

Services Departmesnt (LCS0) and wnderstand that

i F the Organisation beeaches Clause 37, 35, 40 or 42 of the Terms and Canditicns of

Hire, without prejudics to any rights and remedies to which LCSD may be entitled at t b M t t h
Purpose of use law of In cguity, LOSD will suspend for 3 mantta comanendng from the date spedfied O S u l I l I e
n the notification letter ssoed by LOSD to the Oganisation. D also reserves the
Swimming training (Nevice and non-swimmers) right to Fefiuse the: Og: mon fromn using ar hired faciimy ar cancel any confirmed

. .
bockings during the 3 month period commencing from the date speciicd in the a p p | I C a t I O I I

natrfication ketter ksuod by LCSD 1o the Organiation. In such cases, ne refund of hire
charges will be made to the Organiatian; and

Estimated no. of participant Is the activity provided on a profit-making
basis?

10 Wi without prejudice tothe preceding sentence and any rights and remedics to which
LD mizy be entitied at law or in eguiy, I the school fails to obseree any other terms

. .
NG and conditions of the Terms and Conditions of Hire or violate any provishons in the * * Each Or a n Isatlon Ca n On I
Public Swimming Poois Regalation [Cap. 13288), LCSD may suspend for 3 manths

Does this application need other facilities of the venue?

comimencing From the cificd im the notification lether issued by LCSD to the

. . .
NO Organisaticn. LLSD also reserves the right to refuse the Organisation from using any
! hined f2cility or cancel 2ny confirmed booiings during the 3 month penod S u I I l I O l l ‘ a p p I Ca I O I l O

commencing from the cificd in the notification kether issued by LOSD o the

Organisaton. In such cascs, ra refund of hire chamges for the hired Soiltes will be

:l?::r::nalf regional flag and/ or national/ regicnal emblem be displayed/ used/ raised S ea c h Ve n u e fo r t h e Sa m e u Se

El The Orpanisation undermke to mest, on demand by LCED, all charpes and additicnal
charges arising from the hiring, and the cost of repairing, reinstating or replacing any

L [ J [ J

e wquipment, fidure, fttings, furniture or other property damaped, destroyed, siolen or d b k tt d
removed during the period of hire. | declare that the sbove application & for the purpese of p e rl o 0 o I n g p a e r n a n

Will the national anthem be pla:.r!d or sung at the event? arganising acthvity by the school, and ellinformation provided herewith is true and cormect;

and

] L]
NO c} The Organizxtion have read and undertakos to ohgerae the |test Terms and Conditions of fa c I I I ty ty p e .

Hire of Publics Swimming pools of the Leisure and Cultursl Services Department and egree to

indemnnify LCSD in accordanoe with the Terms and Condition of Hire in respect of all actions,
procesdings, clairs or demands arising out of any sccident, death, injury, loss or damage

y oceur in the Swimming Pool during the period of hine.

Wunderstand:

Furpose of Collection of Persanal Dats

The informetion provided by the Applicant will onby be used for booking applications
processing and the use of recrestion and sports facilities under the Leisure and Cultural
Services Department. Dnly persons authorised by this Department will hawe socessto such
informetion for the aforessid purposes. The information this Depertment collected about
the epplicant will not be disclased to any other party without the applicant’s prior conzent.

2. | ;
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1.

¢ Back to Block bocking

o o 3

Applied period Review Submitted

-~ Your application has been submitted!

Thanks for your submission.
We will process vour application shortly.

Motes: ¥ou can view or withdraw thiz application in My Application. If you want to make
any changes, please contact the venue,

Application No. 2025021900003540

Application Date. 19 Aug 2025

Sun Yat Sen Memorial Park Swimming Pool
ﬁ 1& Eastern Street Morth, Sai ¥ing Pun, Hong Kong

f. 25406708

Swimming training

Applied period 1

Swim Lane (Main / 50m) / Main Pool
01 Jan 2026 - 31 Jan 2026 Mon

Sam- 11lam

Quantity of Facility
1

Confirm End of submission | Submit another training application

1. Block booking request is
submitted successfully.
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